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Documentation Requirements for a Product Safety and 
Compliance (PSC) Project 
 

Introduction 
 
Documentation is crucial for product safety and compliance (PSC) projects, providing 
concrete evidence of a product’s compliance and conformity with relevant regulations and 
standards. The documentation requirements may differ depending on the country or 
regulatory authority, such as CE Marking, UL, CSA, or CCC.  

 
This white paper outlines the key sections and elements of essential documentation for any 
PSC project, using a section-wise breakdown, examples, and templates. 

 

Section 1: Company and Product Overview 
 
1. Company Profile 
Highlight the company’s mission to make readers feel aligned and inspired with the 
company’s goal. For instance, introducing the readers to a brief overview covering the 
company’s journey and its operations in various markets fosters a sense of connection.  

 
2. Product Description and Technical Specifications 



Provide a thorough description of the product including dimensions, materials used, and its 
various functionalities. Additionally, technical specifications should be presented in a table 
format, covering details such as voltage and power rating. 

 
3. Scope of Supply 
Specify the contents of the product supply, including sections and accessories. 
For example, provide a list of product box contents for customer reference. 

 
4. Intended Use/Application 
Clearly define the intended use of the product, specifying whether it’s designed for indoor 
or outdoor use. Mention any restrictions or limitations to its applications with clear 
instructions. For example, highlight an important message stating the fact that the product 
should not be used in explosive atmospheres. Important information related to product 
restrictions can be clearly listed in bullet points.  

 

Section 2: Design and Manufacturing Drawings 
 
1. Mechanical Sections and Components 
Include CAD drawings or mechanical blueprints. For example, give an expanded view of the 
product's different components. 

 
2. Electrical/Electronic Circuits 
Provide schematics of electrical and electronic components in the form of circuit diagrams 
with distinctly labeled components. 

 
3. Hydraulics/Pneumatics 
Include schematics for hydraulic or pneumatic systems, if applicable. 

 

Section 3: Design Calculations 
 
1. Mechanical Calculations 
Provide stress, load, and force calculations for mechanical sections. 

 
2. Electrical/Electronic Calculations 
Include voltage, current, and resistance calculations for circuits. 

    
3. Hydraulics/Pneumatics Calculations 
Provide pressure and flow rate calculations for relevant systems. 

 



Section 4: Applicable Regulations and Standards 
 
List the regulations and standards (e.g., IEC, EN, ISO) with which the product complies. For 
example, CE marking requirements for electrical safety and RoHS compliance should be 
included. 

 

Section 5: Compliance Documents 
 
1. Product Safety Requirements Checklist 
Include a checklist addressing specific regulatory requirements. The checklist should be 
presented in a table format with checkboxes to indicate compliance with the regulatory 
requirements. 

 
2. Test Reports 
Include safety and performance test reports such as UL and IEC. 

 
3. Safety Requirements Verification 
Reports verifying that all safety requirements have been met. 

 
4. Hazardous Substance Content 
Documentation of RoHS compliance or other hazardous material regulations. 

 
5. Risk Assessment Report 
Provide a detailed risk analysis of product usage and potential hazards. 

 

Section 6: Information for Use 
 
1. User Manuals 
Provide a detailed instruction guide explaining all stages, including installation, operation, 
and maintenance. It should be in a clear step-by-step format and include diagrams to aid 
understanding. 

 
2. Product Marking and Nameplate 
Provide information about product labeling, such as serial numbers and voltage ratings. 

 
3. Safety Labels and Decals 
Include all safety warnings that are securely affixed to the product, including labels, tags, 
and stickers. 

 



Section 7: Quality System (QS) Information 
 
1. QS Certificate 
A copy of the company’s quality system certificate (e.g., ISO 9001). 

 
2. Quality Assurance Plan/Internal Control 
Description of internal control processes for production quality. 

 

Section 8: Safety & Critical Components 
 
1. List of Safety and Critical Components 
List of components with a critical safety function. 

 
2. Approval Declarations and Test Certificates 
Include type test certificates for critical sections. 

 
3. Product Photographs 
Visual documentation of the product. 

 

Section 9: Declaration of Conformity 
 

Provide a signed copy of the Declaration of Conformity, confirming that the product meets 
relevant regulatory standards. 

 
 
 
Sample Template for Declaration of Conformity 
 



 
 

Summary 
 
By following these detailed documentation requirements, manufacturers and regulatory 
professionals can ensure that their products meet the necessary safety and compliance 
standards for successful market entry. 

 
 
 


